
Introducing: The New Schedule C Form
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New Format

* * * The New Form only 

applies to Rabwah Based 

Musian, Qadian Musis shall 

continue to use the 2-Page 

Form * * *

New 1 Page Form 

(instead of 2), with 

slightly different 

inputs and will now 

be pre-filled for your 

convenience

Old Schedule C Form (Rabwah) New Schedule C Form



New, Easy-to-Use Schedule C
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• Simplified: Now a 1 Page Form, instead of 2 Pages *

• Pre-filled: Most of Your Info, including Name, Wasiyyat # & Payments are filled-in

• No More Manual Forms: You just need to confirm your Chanda Payments and 
make your Declarations

• Reduces Errors

• Faster to Complete

• Faster Processing Times

Take Advantage of the New & Improved Schedule C Form(s) and Complete them Today

*  The New Form only applies to Rabwah Based Musian, Qadian Musis shall continue to use the 2 -Page Form, however the pre-filled features mentioned on this slide are available for both Rabwah & Qadian Musian. 



Step-by-Step Instructions
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❑ STEP 1: Open the Link(s) from the table below for the New Form(s):

❑ STEP 2: Review the information under: "Your Details" (i.e., Your Name & Wasiyyat Number). Next, choose your: "Rate of 

Wasiyyat" from the drop-down list, from 1/10 to ⅓. Next, review your: "Chanda Payments Detail" in the next box vs. your 

Chanda Statement & ensure you do not have any missing payments. Your Chanda Statement(s) are attached to this e-mail 

(scroll to the bottom). If your payments looks accurate, proceed to: "Confirm Your Statement" & from here, select: "Yes 

they are Correct" (most common) or "No, there is a Discrepancy" if payments are missing

❑ STEP 3: If you selected: "Yes they are Correct", proceed to: "Declaration of the Musi / Musiah" and choose one of the 

following Options:

o (A) "I have "Fully Paid" my due chanda based on total income derived from various sources, and there is no 

arrears or excess left behind"

o (B) "The above shown payments include an "Extra Sum", which is payment of my past dues or paid 

intentionally" (Enter the Extra Sum in the next Box). ***Important***: If paying Arrears, where it asks "THE EXTRA 

SUM IS: select the Option: "The Payment of My Past Dues"

o (C) "I owed "Arrears", which I have now paid — or will pay within coming months" (Enter Receipt #, Date & Attach 

the Receipt if you have already paid or indicate the Number of Months, if more time is needed)

❑ STEP 4: Select your: "Source(s) of Income" (You can Select Multiple)

❑ STEP 5: If you made any Hissa Jaidad payments, enter the details here

❑ STEP 6: Last Step: Review your Form & Click: "Sign & Submit." Your Signature should already be pre-filled. (Optional 

Steps): Send a message to: The National Wasaya Department or to: Markaz Wakalat Maal II, Rabwah / Wakalat Tamil-o-

Tanfiz, Qadian for any explanations you want to provide



The National Wasaya Department will send you an e-mail 
with links to your personalized Schedule C Forms.  When 
you receive the e-mail, scroll down to the table as shown 
below and click on the Link for the FY 2025-2026 Form

Step 1: Check Your E-Mail for the Form
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First Name Last Name,

First Name   Last Name 456789)

12345

Rabwah



Check Your Wasiyyat Chanda 
Payments Detail vs. your 
Chanda Statement. Your 

Statement(s) were attached to 
the invitation e-mail to fill out 

the Schedule C and were 
provided by the AMC National 

Finance
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First Name Last Name

12345 456789

A

B

Check Your Full Name

Check Your Wasiyyat (#)

D

Step 2: Review the 
Information in the Pre-filled 
Form, most importantly your 

“Payments Detail”
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If you paid Hissa Jaidad Chanda, 
it will be shown here

After reviewing, “Confirm Your 
Statement” Select: “Yes, they 
are correct” or “No there is a 

discrepancy” 

F

G

If you believe your “Payments 
Detail” is incorrect, provide an 
explanation and attach proof

Choose your Rate of WasiyyatC

Step 2: Confirm Your Payment Details



The most important part of Schedule C Form is the Hissa Amad Declaration, where being 
regardful to the requirements of Taqwa, a Musi must declare his / her Due Chanda

Following are the 3 Declarations to choose from (assuming your Payments Detail is Correct):

1. Option 1: “I have fully paid my due chanda based on the total income derived from various 
sources, and there is no arrears or excess left behind.” (Chanda Due = Chanda Paid)

2. Option 2: “The above shown payments include an Extra Sum, which is The Payment of My 
Past Dues or Which I Have Paid Intentionally.”

a) If the Extra Sum was to pay a prior years’ Arrears, enter the amount of the Extra Sum ($) in the 
next box. Next, where it says: “This Extra Sum is:”, Select: The Payment of My Past Dues

b) Alternatively, if the extra payment was made intentionally, just Select: Paid in Excess Intentionally

3. Option 3: “I owed arrears, which I have now paid — or will pay within the coming months.”
a) Enter the Arrears Amount ($) in the next box. Then Select either: I Have Already Paid Them or I am 

Paying the Arrears Right Now. A Link to the Chanda Portal is provided to pay the Arrears now

b) If more time is needed to pay, indicate this in months. This will create an Arrears balance

Step 3: The Declaration (If Correct)
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Step 3: “Option 1”: Chanda Due=Paid

NOTE: DO NOT select this option if you paid Arrears in the currrent Fiscal Year or you have to pay Arrears. 7

A

If your Chanda Statement is correct and no further payments need to be made, Select: 

“Option 1: I Have Fully Paid My Due Chanda Based on the Total Income Derived from Various Sources, 
and There is no Arrears or Excess Left Behind.”



Step 3: “Option 2”: Prior Arrears Paid
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A

B

C

If prior year Arrears were paid in the 
Current Fiscal Year 2025-2026, then
Select: “Option 2: The Above Shown 

Payments Include an Extra Sum, Which 
is the Payment of my Past Dues”

Enter the amount of the Extra Sum for Arrears Paid, $100.00 in this case

***IMPORTANT Step:*** Choose the First Option, at right 
to declare that you have paid past Arrears

If the “Extra Sum” was paid intentionally, Select this Option D



Step 3: “Option 3”: Amount Due
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A

B

D

E

F

G

If you still have a Payment Due for the current Fiscal Year 
2025-2026, Select: “Option 3: I Owed Arrears”

Enter the Amount Due still due for the current Fiscal 
Year 2025-2026.  $200.00 in this example

If you already paid, Select: this option and provide the Receipt #, Date and Attach the Receipt Below

If you want to pay the Amount Due, select this option & use the Link below to pay in the Chanda Portal

If you need more time to pay, select this option and indicate the number of months you will pay

If you Selected: “I Have Already 
Paid Them” or “I Am Paying the 

Arrears Right Now” provide 
Receipt #, date & attach the 
receipt in the boxes at right

C



Step 3: Paying Prior Year’s Chanda

https://chanda.ahmadiyya.us/previous-year

QR Code to Pay Chanda 
Arrears for a Prior Year

If you know the year 

in which the Arrears 

Balance Has occurred, 

use the portal at left 

to pay the Arrears for 

that year.  You can 

pay for any year as far 

back as FY2010-11. 

After paying, Enter 

the Receipt #, Date & 

Attach the Receipt as 

indicated in the 

previous Slide for 

“Option 3” 10

https://chanda.ahmadiyya.us/previous-year
https://chanda.ahmadiyya.us/previous-year
https://chanda.ahmadiyya.us/previous-year


Step 4: Choose Source(s) of Income
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Qadian Form(s) (No Change)

Check boxes for the Sources of Income (Can Select Multiple):
• Option 1 (Salary): Is typically for Salaried Employees
• Option 6 (Pocket Money): For non-earning Musian
• Option 12 (Student Stipends): Students must select this 

option, especially if their chanda is below $300.00

Rabwah Form(s)

Check boxes for the Sources of Income (Can Select Multiple Sources):

• Salary: Typically for Salaried Employees

• Housewife: For non-earning Lajna Musian

• Student: Students must select this option, especially if their chanda is below $300.00

• Rent From Owned Property: Paid at a 1/16 rate

• If Selecting Other: Please specify your Source of Income or profession



Step 5: Hissa Jaidad Payments
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1 5 6

1

B

If you made any Hissa Jaidad 
payments throughout the Fiscal 
Year, enter the details at right.  

Select either: “I Know the 
Property or Asset” or “Property 

details not yet known”

If you paid on behalf of deceased 
family member, Check this box 
and enter their details below A

If you selected: “I Know the 
Property or Asset,” enter the 

details at right

C

If you need to add more 
properties or assets, click this 

button and add details 
accordingly like in © above

D



Step 6: Review, Sign & Submit
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A

B

C

D

E

Optional Step(s): Send any 
Note(s), Explanation(s), 

Calculation(s) or PDF 
Attachment(s) (Supporting 

Doc(s)) to the National Wasaya 
Department, USA

Optional Step(s): Send any 
Note(s), Explanation(s), 

Calculation(s) or PDF 
Attachment(s) (Supporting 
Doc(s)) to Markaz, Wakalat 
Maal II, Rabwah or Wakalat 

Tamil-o-Tanfiz, Qadian

Final Step: Review your 
information in the form, including 

your “Payments Detail” and 
“Declaration” and then 

SIGN & SUBMIT! 
Your signature should already be pre-filled



Post Submission

Post Submission of the Schedule C Form(s):

• Post submission, you will be e-mailed a PDF version of the Schedule C Form you submitted

• The National Wasaya Department’s Verification Team will review the Form for accuracy

• If the Form is correct, it will be batched and sent to Markaz Wakilul Mal II, Rabwah or Wakalat 
Tamil-o-Tanfiz, Qadian, depending on your Wasiyyat File

Rejected Schedule C Forms:

• If your Schedule C Form is incorrect, you will receive a Rejection email explaining why the Form is 
incorrect and a link to resubmit the Form for the year in question with the appropriate corrections

• Please look out for any e-mails regarding this and address the issue(s) promptly.  Seek help from 
your Local Wasaya Secretary, if needed
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Wasaya Help Desk: When to Reach Out

When to Reach out to the Wasaya Help Desk:

• A Wasaya Help Desk has been set up to address any questions you may have on your account or 
resolve any issues: Wasiyyat.HelpDesk@Ahmadiyya.US or ScheduleC@Ahmadiyya.US

• Reach out to the Help Desk for any Markaz related issues: Hissab Letters, Arrears Calculation, 
Final Notices, Clearance Letters, Wasaya Certificates, etc.

When to Reach out to your Local Wasaya Secretary:

• If you want to know if you have any missing Schedule Cs & the specific years that are missing

• If you need help with completing a Schedule C Form or if you received a Rejection Email from the 
Wasaya Department and need help Re-submitting a corrected Form

• To check if you have any Arrears balance

• Reach out to your Local Wasaya or Finance Secretary if you are having trouble locating your 
Chanda Statements
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mailto:Wasiyyat.HelpDesk@Ahmadiyya.US
mailto:ScheduleC@Ahmadiyya.US
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